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WHS RISK ASSESSMENT & 
CONTROL POLICY

Purpose
The purpose of this policy is to outline the United Services Union (USU) commitment to the continu al improvement of 
Workplace Health and Safety (WHS) through the use of Risk Assessments and risk control.

General Commitment
The USU is committed to continually improving its WHS standards by conducting formal Risk Assessments. Please see 
attached form.

The purpose of Risk Assessments is to identify any foreseeable hazards that have the potential to harm the health 
or safety of workers and others present at USU workplaces and to implement controls to eliminate or minimise such 
hazards.

When is a Risk Assessment required?
A Risk Assessment must be carried out:
å immediately prior to using premises for the first time as a place of work, and
å before and during the installation, erectio

n
,  commissioning or alteration  of plant in a place of work, and

å before changes to work practices, procedures and systems of work are introduced, and
å before hazardous substances are introduced into a place of work, and
å while work is being carried out, and
å when new or addition al information from an authoritative source relevant to the health or safety of the workers of

the PCBU becomes available, and
å when information received through consultation with workers or their representatives indicates a hazard which

requires assessment.
å 
Who should carry out a Risk Assessment?
Managers are responsible for ensuring that Risk Assessments are conducted in relation to the activities and places of 
work for all workers under their control.

Risk Assessments are only to be conducted by persons who have received appropriate training or instruction in 
conducting risk assessments.

Who must be involved in a Risk Assessment?
A minimum of three (3) workers who are involved in the particular task or work site being assessed must be involved in 
the assessment. Where less than three (3) workers are involved in the particu lar task, the USU may consult with other 
organisations that undertake similar tasks in relation to the assessment.

Appropriate workers must also be consulted regarding an assessment in accordance with the USU’s policy or 
procedure on WHS Consultation.

How is a Risk Assessment to be undertaken?
All Risk Assessments are to be undertaken in accordance with USU’s WHS Risk Management procedures.

How should risk be controlled?
The following measures should be taken to control risk when the elimination of the risk is not reasonably practicable, to 
the lowest level reasonably practicable, in the order specified:

1. where reasonably possible substitu ting the hazard giving rise to the risk with something safer,
2. isolating the hazard from the person at risk,
3. mini      

inimising the risk by administrative means adopting safe working practices or providing
a e training, instruction and informati

5. using personal protective equipment (PPE), which should always be considered a last resort.

POLICY/PROCEDURE WHS-05

Please return completed form to the United Services Union by mail to Level 7, 321 Pitt Street, 

Sydney NSW 2000 or by fax to 02 9261 2265 or by email to industrial@usu.org.au 

Name  Title  

Membership No.  DOB  

Contact Phone H  W  M  

Home Address  

Email Address  

Employer  

Work Site Address  

INJURY DETAILS 

Date Injury/Accident Occurred  Date Reported to Employer  

Length of time condition has existed (if applicable)  

Description of Accident or Injury 

 

 

EMPLOYMENT, EARNING & LEAVE DETAILS 

Are you still employed/working while the case 
proceeds? ☐  Yes ☐  No 

If YES, have your earnings changed? ☐  Yes ☐  No 

If YES, were your earnings reduced below $600? ☐  Yes ☐  No 

If you are on Leave Without Pay (LWOP) when did this leave begin?  

If you are on Leave, please indicate your Return to Work Date (approx.)  

If you are no longer employed, when did your employment cease?  

OFFICE USE ONLY 

Financial  USU Ref. No. W            /               Emailed  

The Union is committed to protecting your privacy and providing you with information and services relevant to you. The 

Union complies with the Privacy Act 1998 (Cth) and the Australian Privacy Principles. Should you have any queries 

regarding our Privacy Policy please visit www.usu.org.au or call the USU Privacy Officer on 9265 8211. 
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