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WHS RISK ASSESSMENT & 
CONTROL POLICY

Purpose
dŚĞ�ƉƵƌƉŽƐĞ�ŽĨ�ƚŚŝƐ�ƉŽůŝĐǇ�ŝƐ�ƚŽ�ŽƵƚůŝŶĞ�ƚŚĞ�hŶŝƚĞĚ�^ĞƌǀŝĐĞƐ�hŶŝŽŶ�;h^hͿ�ĐŽŵŵŝƚŵĞŶƚ�ƚŽ�ƚŚĞ�ĐŽŶƟŶƵĂů�ŝŵƉƌŽǀĞŵĞŶƚ�ŽĨ�
Workplace Health and Safety (WHS) through the use of Risk Assessments and risk control.

General Commitment
dŚĞ�h^h�ŝƐ�ĐŽŵŵŝƩĞĚ�ƚŽ�ĐŽŶƟŶƵĂůůǇ�ŝŵƉƌŽǀŝŶŐ�ŝƚƐ�t,^�ƐƚĂŶĚĂƌĚƐ�ďǇ�ĐŽŶĚƵĐƟŶŐ�ĨŽƌŵĂů�ZŝƐŬ��ƐƐĞƐƐŵĞŶƚƐ͘�Please see 
ĂƩĂĐŚĞĚ�ĨŽƌŵ.

dŚĞ�ƉƵƌƉŽƐĞ�ŽĨ�ZŝƐŬ��ƐƐĞƐƐŵĞŶƚƐ�ŝƐ�ƚŽ�ŝĚĞŶƟĨǇ�ĂŶǇ�ĨŽƌĞƐĞĞĂďůĞ�ŚĂǌĂƌĚƐ�ƚŚĂƚ�ŚĂǀĞ�ƚŚĞ�ƉŽƚĞŶƟĂů�ƚŽ�ŚĂƌŵ�ƚŚĞ�ŚĞĂůƚŚ�
or safety of workers and others present at USU workplaces and to implement controls to eliminate or minimise such 
ŚĂǌĂƌĚƐ͘

When is a Risk Assessment required?
��ZŝƐŬ��ƐƐĞƐƐŵĞŶƚ�ŵƵƐƚ�ďĞ�ĐĂƌƌŝĞĚ�ŽƵƚ͗
y� ŝŵŵĞĚŝĂƚĞůǇ�ƉƌŝŽƌ�ƚŽ�ƵƐŝŶŐ�ƉƌĞŵŝƐĞƐ�ĨŽƌ�ƚŚĞ�ĮƌƐƚ�ƟŵĞ�ĂƐ�Ă�ƉůĂĐĞ�ŽĨ�ǁŽƌŬ͕�ĂŶĚ
y� ďĞĨŽƌĞ�ĂŶĚ�ĚƵƌŝŶŐ�ƚŚĞ�ŝŶƐƚĂůůĂƟŽŶ͕�ĞƌĞĐƟŽŶ͕�ĐŽŵŵŝƐƐŝŽŶŝŶŐ�Žƌ�ĂůƚĞƌĂƟŽŶ�ŽĨ�ƉůĂŶƚ�ŝŶ�Ă�ƉůĂĐĞ�ŽĨ�ǁŽƌŬ͕�ĂŶĚ
y� ďĞĨŽƌĞ�ĐŚĂŶŐĞƐ�ƚŽ�ǁŽƌŬ�ƉƌĂĐƟĐĞƐ͕�ƉƌŽĐĞĚƵƌĞƐ�ĂŶĚ�ƐǇƐƚĞŵƐ�ŽĨ�ǁŽƌŬ�ĂƌĞ�ŝŶƚƌŽĚƵĐĞĚ͕�ĂŶĚ
y� ďĞĨŽƌĞ�ŚĂǌĂƌĚŽƵƐ�ƐƵďƐƚĂŶĐĞƐ�ĂƌĞ�ŝŶƚƌŽĚƵĐĞĚ�ŝŶƚŽ�Ă�ƉůĂĐĞ�ŽĨ�ǁŽƌŬ͕�ĂŶĚ
y� ǁŚŝůĞ�ǁŽƌŬ�ŝƐ�ďĞŝŶŐ�ĐĂƌƌŝĞĚ�ŽƵƚ͕�ĂŶĚ
y� ǁŚĞŶ�ŶĞǁ�Žƌ�ĂĚĚŝƟŽŶĂů�ŝŶĨŽƌŵĂƟŽŶ�ĨƌŽŵ�ĂŶ�ĂƵƚŚŽƌŝƚĂƟǀĞ�ƐŽƵƌĐĞ�ƌĞůĞǀĂŶƚ�ƚŽ�ƚŚĞ�ŚĞĂůƚŚ�Žƌ�ƐĂĨĞƚǇ�ŽĨ�ƚŚĞ�ǁŽƌŬĞƌƐ�ŽĨ

ƚŚĞ�W��h�ďĞĐŽŵĞƐ�ĂǀĂŝůĂďůĞ͕�ĂŶĚ
y� ǁŚĞŶ�ŝŶĨŽƌŵĂƟŽŶ�ƌĞĐĞŝǀĞĚ�ƚŚƌŽƵŐŚ�ĐŽŶƐƵůƚĂƟŽŶ�ǁŝƚŚ�ǁŽƌŬĞƌƐ�Žƌ�ƚŚĞŝƌ�ƌĞƉƌĞƐĞŶƚĂƟǀĞƐ�ŝŶĚŝĐĂƚĞƐ�Ă�ŚĂǌĂƌĚ�ǁŚŝĐŚ

requires assessment.
y�
Who should carry out a Risk Assessment?
DĂŶĂŐĞƌƐ�ĂƌĞ�ƌĞƐƉŽŶƐŝďůĞ�ĨŽƌ�ĞŶƐƵƌŝŶŐ�ƚŚĂƚ�ZŝƐŬ��ƐƐĞƐƐŵĞŶƚƐ�ĂƌĞ�ĐŽŶĚƵĐƚĞĚ�ŝŶ�ƌĞůĂƟŽŶ�ƚŽ�ƚŚĞ�ĂĐƟǀŝƟĞƐ�ĂŶĚ�ƉůĂĐĞƐ�ŽĨ�
work for all workers under their control.

ZŝƐŬ��ƐƐĞƐƐŵĞŶƚƐ�ĂƌĞ�ŽŶůǇ�ƚŽ�ďĞ�ĐŽŶĚƵĐƚĞĚ�ďǇ�ƉĞƌƐŽŶƐ�ǁŚŽ�ŚĂǀĞ�ƌĞĐĞŝǀĞĚ�ĂƉƉƌŽƉƌŝĂƚĞ�ƚƌĂŝŶŝŶŐ�Žƌ�ŝŶƐƚƌƵĐƟŽŶ�ŝŶ�
ĐŽŶĚƵĐƟŶŐ�ƌŝƐŬ�ĂƐƐĞƐƐŵĞŶƚƐ͘

Who must be involved in a Risk Assessment?
��ŵŝŶŝŵƵŵ�ŽĨ�ƚŚƌĞĞ�;ϯͿ�ǁŽƌŬĞƌƐ�ǁŚŽ�ĂƌĞ�ŝŶǀŽůǀĞĚ�ŝŶ�ƚŚĞ�ƉĂƌƟĐƵůĂƌ�ƚĂƐŬ�Žƌ�ǁŽƌŬ�ƐŝƚĞ�ďĞŝŶŐ�ĂƐƐĞƐƐĞĚ�ŵƵƐƚ�ďĞ�ŝŶǀŽůǀĞĚ�ŝŶ�
ƚŚĞ�ĂƐƐĞƐƐŵĞŶƚ͘�tŚĞƌĞ�ůĞƐƐ�ƚŚĂŶ�ƚŚƌĞĞ�;ϯͿ�ǁŽƌŬĞƌƐ�ĂƌĞ�ŝŶǀŽůǀĞĚ�ŝŶ�ƚŚĞ�ƉĂƌƟĐƵůĂƌ�ƚĂƐŬ͕�ƚŚĞ�h^h�ŵĂǇ�ĐŽŶƐƵůƚ�ǁŝƚŚ�ŽƚŚĞƌ�
ŽƌŐĂŶŝƐĂƟŽŶƐ�ƚŚĂƚ�ƵŶĚĞƌƚĂŬĞ�ƐŝŵŝůĂƌ�ƚĂƐŬƐ�ŝŶ�ƌĞůĂƟŽŶ�ƚŽ�ƚŚĞ�ĂƐƐĞƐƐŵĞŶƚ͘

�ƉƉƌŽƉƌŝĂƚĞ�ǁŽƌŬĞƌƐ�ŵƵƐƚ� ĂůƐŽ� ďĞ� ĐŽŶƐƵůƚĞĚ� ƌĞŐĂƌĚŝŶŐ�ĂŶ� ĂƐƐĞƐƐŵĞŶƚ� ŝŶ� ĂĐĐŽƌĚĂŶĐĞ�ǁŝƚŚ�ƚŚĞ�h^h Ɛ͛�ƉŽůŝĐǇ�Žƌ�
ƉƌŽĐĞĚƵƌĞ�ŽŶ�t,^��ŽŶƐƵůƚĂƟŽŶ͘

How is a Risk Assessment to be undertaken?
�ůů� ZŝƐŬ� �ƐƐĞƐƐŵĞŶƚƐ� ĂƌĞ� ƚŽ� ďĞ� ƵŶĚĞƌƚĂŬĞŶ� ŝŶ� ĂĐĐŽƌĚĂŶĐĞ� ǁŝƚŚ� h^h Ɛ͛� t,^� ZŝƐŬ�DĂŶĂŐĞŵĞŶƚ�ƉƌŽĐĞĚƵƌĞƐ͘

How should risk be controlled?
dŚĞ�ĨŽůůŽǁŝŶŐ�ŵĞĂƐƵƌĞƐ�ƐŚŽƵůĚ�ďĞ�ƚĂŬĞŶ�ƚŽ�ĐŽŶƚƌŽů�ƌŝƐŬ�ǁŚĞŶ�ƚŚĞ�ĞůŝŵŝŶĂƟŽŶ�ŽĨ�ƚŚĞ�ƌŝƐŬ�ŝƐ�ŶŽƚ�ƌĞĂƐŽŶĂďůǇ�ƉƌĂĐƟĐĂďůĞ͕�ƚŽ�
ƚŚĞ�ůŽǁĞƐƚ�ůĞǀĞů�ƌĞĂƐŽŶĂďůǇ�ƉƌĂĐƟĐĂďůĞ͕�ŝŶ�ƚŚĞ�ŽƌĚĞƌ�ƐƉĞĐŝĮĞĚ͗

1. ǁŚĞƌĞ�ƌĞĂƐŽŶĂďůǇ�ƉŽƐƐŝďůĞ�ƐƵďƐƟƚƵƟŶŐ�ƚŚĞ�ŚĂǌĂƌĚ�ŐŝǀŝŶŐ�ƌŝƐĞ�ƚŽ�ƚŚĞ�ƌŝƐŬ�ǁŝƚŚ�ƐŽŵĞƚŚŝŶŐ�ƐĂĨĞƌ͕
2. ŝƐŽůĂƟŶŐ�ƚŚĞ�ŚĂǌĂƌĚ�ĨƌŽŵ�ƚŚĞ�ƉĞƌƐŽŶ�Ăƚ�ƌŝƐŬ͕
3. ŵŝŶŝŵŝƐŝŶŐ�ƚŚĞ�ƌŝƐŬ�ďǇ�ĞŶŐŝŶĞĞƌŝŶŐ�ŵĞĂŶƐ͕
4. ŵŝŶŝŵŝƐŝŶŐ� ƚŚĞ� ƌŝƐŬ� ďǇ� ĂĚŵŝŶŝƐƚƌĂƟǀĞ�ŵĞĂŶƐ� ;ĨŽƌ� ĞǆĂŵƉůĞ͕� ďǇ� ĂĚŽƉƟŶŐ� ƐĂĨĞ�ǁŽƌŬŝŶŐ�ƉƌĂĐƟĐĞƐ�Žƌ�ƉƌŽǀŝĚŝŶŐ

ĂƉƉƌŽƉƌŝĂƚĞ�ƚƌĂŝŶŝŶŐ͕�ŝŶƐƚƌƵĐƟŽŶ�ĂŶĚ�ŝŶĨŽƌŵĂƟŽŶͿ͕
5. ƵƐŝŶŐ�ƉĞƌƐŽŶĂů�ƉƌŽƚĞĐƟǀĞ�ĞƋƵŝƉŵĞŶƚ�;WW�Ϳ͕�ǁŚŝĐŚ�ƐŚŽƵůĚ�ĂůǁĂǇƐ�ďĞ�ĐŽŶƐŝĚĞƌĞĚ�Ă�ůĂƐƚ�ƌĞƐŽƌƚ͘

POLICY/PROCEDURE WHS-05
The General Secretary 
New South Wales Local Government, Clerical, Administrative, Energy, Airlines & Utilities Union 
(USU New South Wales Branch) 
Level 7 321 Pitt Street 
SYDNEY  NSW  2000 
Attention: Membership Section (Fax 9261 3378 Email membership@usu.org.au) 

Dear Sir 

I wish to inform you that I will be commencing (please indicate which option applies): 

☐ Maternity/Paternity leave on ………………………………………………….……………… (date), for a period 

of ……………………………………… months and expect to return to work on ………………………………… 

☐ Leave Without Pay on …………………………………………………………………………..… (date), for a period 

of ……………………………………… months and expect to return to work on ………………………………… 

To maintain my union contributions during this period would cause financial hardship, therefore I 
would like to suspend them until my return to work. 

Yours faithfully 

Name: 
 

Signature: 
 

Address: 
 

Membership No:  Telephone: 
 

Employer: 
 

Payroll No 
 

Remarks 
 

 
 

 

 

Note: The Union movement has fought for the rights of women for many years to enable them to take advantage 
of paid maternity leave. The Union therefore expects that members will continue to pay their subscriptions 
while on paid Maternity leave. The requirement for Subscription payments will be suspended during any 
period of unpaid leave. 
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